WORK PRACTICE CONTRACT No 

Valga (date)
The contract hereby is signed between Valga County Vocational Training Centre (hereinafter referred to as “the School”) responsible person (name of organiser of the work practice) and (legal name of the company) (hereinafter referred to as “the Company”) represented by (name of the responsible person), as well as student (name of the student) of (name of the speciality) of the School (hereinafter referred to as “the Trainee”) on the following:
I. OBJECT OF THE CONTRACT
1.1 Aim of the work practice
1.1.1 Implementation of theoretical knowledge acquired by the Trainee in practice through individual and team work in the Company;
1.1.2 Checking up and assessment of preparation level of the Trainee as specialist by the Company;
1.1.3 Improvement of training level of the above mentioned profession in collaboration between the Company and the School.
1.2 Validity of the Contract
1.2.1 Period of the work practice (beginning and end dates of the period); (volume … weeks / … academic hours / … working hours).
1.2.2 The Contract hereby will be valid from the point of signing up to the point of completion of the work practice period mentioned under p 1.2.1;
1.2.3 The parties have right to terminate the Contract hereby with obligation to inform the other parties 5 days in advance in case one of the parties causes damage to the interests of another other party or fails to fulfil his duties according to the Contract hereby;

1.2.4. The Contract is written in three copies one for each party.
II. TERM OF THE CONTRACT
2.1 The School
2.1.1 To ensure professional preparation of the Trainee in the field of occupation and job safety according to the curriculum;
2.1.2 To inform the Company about preparation level of the Trainee (capacity of the passed study modules: https://www.vkok.ee) and to prepare work practice instructions, https://www.vkok.ee);
2.1.3 To appoint an work practice supervisor on behalf of the School, who shall be (position, name) having the following contacts: Phone ……….., E-mail …………. .
2.2 The Company
2.2.1 To make it possible for the Trainee to take his/her work practice in the following period of time (beginning and end dates)
2.2.2 To ensure registration of the Trainee to have his/her work practice according to legislation of Estonia and the internal rules and regulations of the Company;
2.2.3 To ensure the Trainee with safety supervision according to valid rules and regulations and to give overview of organisation of work in the company;
2.2.4 To ensure safe working conditions for the Trainee and to give explanations about possible risks;
2.2.5 To ensure the Trainee with work places necessary for his/her work practice so that the aims and tasks set by the study curriculum would be achieved;
2.2.6 To hand over to the Trainee necessary protection means and work tools as well as to give information about making use and maintain them;
To enable the Trainee getting acquainted with company’s activities in respect of the study field and to enhance his/her professional skills and knowledge;

2.2.7 To appoint a work practice supervisor on behalf of the Company, who shall be (position, name) having the following contacts: Phone ……….., E-mail …………. . The supervisor gives work tasks to the Trainee, checks up fulfilment of the tasks and gives assessment to the performance daily and helps the Trainee gather necessary information;
2.2.8 In the end of the work practice, the supervisor shall give his/her assessment concerning the Apprentice's performance;
2.2.9 To enable check ups by the supervisor appointed by the School;
2.2.10 To remunerate the Trainee for his/her work if there is a possibility.
2.3 The Trainee
2.3.1 To come to the venue of his work practice (name of the Company) located at (address of the company, it may be different form the legal registration address of the Company) by the starting date of the practice period;
2.3.2 To perform his/her work practice in the company; it would be appreciated if there are more than one place in the Company where the work practice is carried through;
2.3.3 To follow dutifully and exactly instruction given by the supervisor appointed by the Company and other authorised persons;
2.3.4 To inform the Company immediately if circumstances and reasons occur that impede his coming to the work practice venue;
2.3.5 To avoid activities that may harm property of the Company and to be responsible for the results of his/her activities;
2.3.6 To follow all internal rules and regulations valid in the Company;
2.3.7 To avoid using property and information of the Company for purposes that do not coincide with Company’s activities or purposes of the work practice;
2.3.8 To keep business and professional secrets and good name of the Company;
2.3.9 At completion of the work practice, to return protection means and work tools as well as other property given to him/her to the Company, or in case of loss or damage of the property, to compensate the value.
2.4 Other conditions
2.4.1 In case of differences in opinion, the School, the Company and the Trainee will solve the differences to mutual satisfaction though negotiations between the Parties.
III. CONTACTS OF THE PARTIES
The School:
The Company:
The Student:
Valga County Vocational Training Centre 

Name of the Company

Name of the Student
 

Loode 3



Address of the Compan

Address of the Student
68206 Valga
Phone:
Phone:
Phone:
E-mail:
E-mail:



E-mail:
eesnimi.perenimi@vkok.ee







Signatures:
Representative of the school
Representative of the company
Position



Position
Name of the Student








